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IPRS Group
Eye Test Form

Optician to fill in

Please provide the following details, which will enable us to reimburse the bearer appropriately for the cost of the eye test and spectacles or corrective lenses if required.

a)
Cost of Eye Test £ _____________


b)
Does the person require corrective appliances?  



YES / NO

c) If yes, are the corrective appliances required to
· correct vision defects relating to display screen work (DSE)

 FORMCHECKBOX 

· correct other vision defects





 FORMCHECKBOX 

d)
Date of next required eye test ___________________________________
Signature of optician _________________________    Date _________________     
Opticians stamp:


Employee to fill in

Name ________________________________ 
Job title ______________________________
Job Description __________________________________________________________

Approx amount of time spent on DSE ________ %

IPRS will refund the cost of an eye test (at current NHS level) and a maximum of £50 towards the cost of glasses to correct vision defects caused by DSE.  All original receipts must be attached to this form for any reimbursement to be made. 
Signature of employee ______________________________    Date _________________     


Line Manager to fill in 
Line Managers authorisation confirming that the above employee is currently classified as a “DSE user”

Signature of line manager ____________________________    Date _________________     

Please forward completed form and original receipts to payroll@iprsgroup.com for processing. 

IPRS Group 

Contributions to costs – sight tests and special corrective appliances 

1.  INTRODUCTION – Display Screen Equipment

1.1.     
The European Directive 90/270/EEC was adopted on 29 May 1990 and concerns the minimum health and safety requirements for work with display screen equipment (DSE).   The Directive requires that employers must assess and evaluate health and safety risks associated with work on DSE and seek to minimise those risks.

 

1.2.   
Employees have the right to information and training on health and safety matters relating to their workstations, to regular rest breaks and are entitled to free eye or eyesight tests if they request them.  The Directive states that employers are also liable for the cost of basic glasses to correct vision defects connected with display screen work.  The requirement to provide an eye or eyesight test, if requested, applies to all employees from 1 January 1993.

  

2.      REQUIREMENTS
 

2.1   
The requirements of the Directive are implemented in the UK in the Health and Safety (Display Screen Equipment) Regulations 1992.  This legislation supplements the general obligations imposed by the Health and Safety at Work Act 1974 and is enforced by the Health and Safety Executive (HSE).  

 

2.2    
The regulations are designed to protect employees who are habitual users of DSE.  These are workers who use display screens as a significant part of their normal work.

 


2.3    
Computers and laptops should be serviced regularly to ensure that a clear and stable visual image is maintained, as drifting or flickering can lead to eye-strain or headaches.  Characters on screen should be well defined, clearly formed and of adequate size.  When purchasing computers and laptops, preference should be given to DSE with features that minimise glare.

 

 

3.      ENTITLEMENT TO EYE TESTING
 

3.1    
Entitlement to an eyesight test is given on request only to employees, and until employment commences there is no entitlement.  

 

3.2.1 Tests should be provided on request for existing employees who are transferring to work involving frequent use of DSE and for employees who complain of visual discomfort when using a display screen.
3.2.2 Re-tests should be offered at appropriate intervals as recommended by the employee's optician (usually every 2 years)
 

 

4.  ENTITLEMENT TO SUBSIDY

 Cost of Testing and Supply of Glasses

4.1.1 The costs of an eye or eyesight test must be authorised by the relevant line manager or HR.  IPRS will meet these costs in accordance with the following guidelines.

4.2 

IPRS will provide a subsidy to employees who spend 30% or more of their time behind a Display Screen and who suffer from deterioration in their eyesight that can be directly attributed to their exposure to the Display Screen (evidence will need to be provided to support this claim).

 

4.3    
IPRS will undertake to pay the cost of an eye or eyesight test, which the employee undergoes at a recognised optometrist/ophthalmic optician.  

 

4.4    
The cost of the eye or eyesight test will be reimbursed at a rate equivalent to that of the current NHS level, every two years.

 

4.5    
IPRS will contribute towards the cost of basic glasses to correct vision defects directly caused by DSE work.  IPRS will reimburse the employee at a rate of no more than £50.00 every two years for the cost of lenses/eye glasses, should this be required following the eyesight test.

 

4.6 The employee will be required to pay upfront for the eyesight test and eye glasses and claim this money back from IPRS through expenses, on production of proof of spend.  

4.7
If you leave the companies employment following reimbursement of the cost; the company reserves the right to deduct the prorate cost from your final salary. 

 

Future Entitlements

4.7   
The entitlement to this subsidy will be reviewed by the Human Resources and Finance department at regular intervals
4.8     
Employees will only be eligible to this subsidy every two years. 
